
SAINT PETER’S COLLEGE 
REQUEST FOR APPROVAL OF OFF-CAMPUS SPEAKER 

 
SPEAKER INFORMATION 
 

Name of speaker:       Occupation or position:  

Qualifications of speaker (append supporting material such as press releases, resume, letters of recommendation):  

 

Title of the Presentation:   

Subject of speech: Content: What will be the main thesis of the speech?  Please be specific:  
 
 
 
SPONSOR INFORMATION 
 
Sponsoring Organization:    

Desired date of meeting:  

Intended Audience:   

Contact Person Name:  

Address:     

Telephone Number:  

Have you personally heard the speaker?    (   ) Yes   (   ) No     Guidelines and policies have been adopted at Saint Peter’s 
regarding outside speakers at campus events.  Have you read the guidelines/policies?  (   )Yes  (   )No 
 
 
CERTIFICATIONS 
 
I have carefully reviewed the preceding information, and as the sponsor, I verify with my signature that the speaker is 
qualified to speak to the topic indicated above and that the proposed context and content are appropriate for a Saint Peter’s 
College audience.  

Officer of sponsoring group Name and Signature: 

If a student organization is the sponsor: As faculty advisor/moderator of the above sponsoring organization, by signing below, 
I indicate my endorsement of this request for this speaker.   

Faculty Advisor Name and Signature:  

 
 



COLLEGE ACTION/APPROVALS 
 
Please secure the approvals from the offices listed below where appropriate as specified in the March 16, 2008 Revised 
Speakers and Expression Policy. 
 

Date received:  ____________  

_____________________________________________________________________   Approved    Not Approved 
Director/Asst Director of Student Activities Signature    Date  
 
 

Date received:  ____________  

_____________________________________________________________________   Approved    Not Approved 
 Dean of Students Signature                                           Date  
 
 

Date received:  ____________  

_____________________________________________________________________   Approved    Not Approved 
 Dean of CAS/SBA Signature                                           Date  
 
 

Date received:  ____________  

_____________________________________________________________________   Approved    Not Approved 
 Area Vice President’s Signature                                           Date  
 
 
Acknowledgement by Director of Campus Safety: 
 
By signing below, the Director of Campus Safety acknowledges receipt of the College’s approval of this speaker for the day, 
times and purposes outlined on this form and that appropriate safety precautions will be taken for the event. 
 
___________________________________________________ 
Director of Campus Safety    Date 
 
 
 

INSTRUCTIONS  

It is the responsibility of the sponsoring individual/organization to be aware of the requirements 
established in the revised (March 16, 2009) Speakers and Expression Policy a copy of which is 
available in the following offices:  Student Activities, Dean of Students, Vice President for Student 
Affairs, Academic Dean CAS/SBA, Vice President for Academic Affairs, Vice President for 
Finance and Business, Vice President for Advancement, Vice President for Mission and Ministry 
and online at on the College’s website at www.spc.edu. COMPLETION OF THIS FORM 
DOES NOT constitute a reservation of space and related resources for the event – that 
must be done separately following the established policy for reserving space on campus. 
For Student Events, all other relevant regulations established by the Office of Student 
Activities must be followed in addition to those outlined in the Revised Speakers and 
Expression Policy and this form. 
 

http://www.spc.edu/

