How to Log-in to SPIRIT Online

(For first time users)

1.) Click on the drop-down box at the top-right of the college’s website and select SPIRIT
Online.
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2.) Click on I'm New to SPIRIT Online on the bottom right of the screen.

Class Search {(Login mot requsmned)

Students (Login reqguired if not already logged in)

Faculty {Login required if mot already logged im)

Account Information I'm Mews to SPIRIT Online What's

3.) Follow the steps on the screen and then click OK. (Ignore step 2)

New to SPIRIT Online?

Follow these four steps to log in for the first time.
1. Get vour uger ID

2. Reset your password

3. Check your e-mail to receive your password.
4. Log in

Click OK to proceed to step 1

OK




4.) Putin your last name and either of the following:
- Social Security Number
- SPIRIT ID. (Your spirit ID is on the back of your One Card ID)

What's my User ID?

In order to retrieve your User ID you must fill in your last name and one of the two additional identifying numbers.

* = Required

Last Mame%* ISmith

SSN I

OR

Spirit ID |UUUUUUUI

SUBMIT

5.) On the next page, your web ID (your username) will be displayed.
6.) On the Dropdown box, select your Saint Peter's College e-mail account.

Note: All college communication is emailed to your college email account. It’s very
important to check your college email on a regular basis.

7.) Click submit.

Select an e-mail address

* = Required

Here's your Web ID jEmith

Send my temporary password to thiz email addresz* I jsmith@spc.edu j

SUBMIT

8.) Your TEMORARY Password will be in your e-mail. Click OK.

Check E-mail

Check your E-mail for vour new temporary password.
Click LOG IM to proceed to Step 4 —=

OK




9.) Click on Login

LOGIN MAIN MENL

Class Search {(Login not required)

Students (Login required if not already logged in)

Faculty {Login required if not already logoed in)

Note: Your login name is your Web ID mentioned earlier. It is the first letter of your first
name and then your last name.

For example;

Actual name: John Smith

User Name: jsmith

Your TEMPORARY password is in your SPC e-mail.

Login

User D ||
Password: I

Show Hint: [T

SUBMIT

10.) You should be back at the main page of SPIRIT ONLINE after you've login & access
your temporary password.

SPIRIT ONLINE

CHANGE PASSWORD LoG out MAIN MENU CONTACT Us

Class Search (Login not required)

Welcome John!
Students (Login required if not aiready logged in)

« SPRIT Onine gives students, faculy, staff, and = s e <

guests access to our databases at Saint Peter's Faculty (Login required if not already logged in)
College:

It you are fooking for information about classes
offererd, ciick on Class Search to the right, no login is
required.

* Ifyouare a current student, faculy member, or staff
member you must first log in, before attempting to
access additional functions. i

« Ifyou need help Iogging in, please ciick "Tm New to

SPIRIT Onine” at the bottom of this pags.

Looking for something eise?
Access the main SPC Websie
Check vour SPC emall

Loain to Blackboard

Ac ion at's My Password?

CHANGE PASSWORD LOG OutT MAIN MENU CONTACT US

SAINT PETER'S COLLEGE ( EDUCATION. ONE STUDENT AT A TIME.



