A Brief Introduction to Blackboard

To reach the Saint Peter's Blackboard site:

1. Start Internet Explorer.

2. Enter http://blackboard.spc.edu in the address window. Then click the Go button (or hit Enter).
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screen, click on the Refresh button.
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step 2 again.
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After you click Login you will see the following screen:

2 Login - Microsoft Internet Explorer provided by Comcast

J@.».@ﬁj‘@

Back Farvzrd Stap Refresh Home: Search

Gl

Favorites

%]

Hista

J Addiess I@ ow_header=noknew_loc=/bin/frame. pl% 3Fitern? 3D my_inst?261018557748% 26kauth_type=57S TEMAcourse_id=

1 " Welcome

3 Welcome to Blackboard 5
AETITYEYY] '=ase enter your User Name

veww.blackboard.com  and Password to access your
e-Learning system

button below,
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PASSWORD:

Forgot vour password?

Have an Account? Login Here.

Ifyou already have an account, enter your
login infermation here and dlisk the "Login®
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Type your username and then hit the TAB key on the
keyboard. Your username is your first initial followed

immediately by your last name with no spaces or dashes,

Ithomas, for example.

Enter your initial password SPc¢ plus the last 4

digits of your SSN — no spaces or dashes please.
(You can change the password later.) Hit the ENTER
key.

The first thing we should do is have you change your password. In the box at the left called Tools, Click
on Personal Information. Then click on Change Password.
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Edit Personal Information
Change personal information associated with your account

Change Password
Choose a new password for access to your account.

> Set CD-ROM Drive
Set the CO-ROM drive used to access content on your local computer.

P Set Privacy Options
Select which fields of your persanal infarmation are publicly available.

If you do not see the Blackboard welcome


http://blackboard.spc.edu/
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Your password should be at least 8 characters/letters and not a word found in a standard English
dictionary. You will have to enter your password twice and then click on the submit button to finish.
Please write down your passwqrd; you will not be able to return to Blackboard withdut it!
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Now Click on the My Institution Tab to take you back to the first screen.
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P Edit Personal Information
Change personal infarmation associated with your account.

b Change Password
Choose a new password for access to your account.

P Set CD.ROM Drive
Set the CD-ROM drive used to access content on your local computer.

P Set Privacy Options
Select which fields of your personal information are publicly available.
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This will lead you to the opening Blackboard screen.
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Congratulations! You made it!
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To start, please notice the buttons to the left. These are areas where your professor will store information
about the course, or instructions for your to complete needed assignments.

The area that you are reading this.. the announcements area, is used to comrunicate with the entire
class at once. You should always read what is posted here, and if it has been a few days, click on the tab

Rosources that says last 7 days so you see ALL the announcrents.
Coursa Map Start by clicking on the Course Information button at the left.

Questions about Blackboard? Problems? Please ask for help via e-mail at blackboard@spc.edu. Be VERY
specific about your problem and tell us your name, class enrolled and how you are accessing the internet.

If you are having difficulty, please be as specific as possible about your problem.

IMPORTANT FOR AOL USERS - If you use America Online to connect to the Internet, you need to
follow special instructions with regards to Blackboard. You will NOT be using the AOL built-in web
browser. Once you hear “You’ve Got Mail” that means you are online. Minimize (do not quit or exit) the
AOL window so it runs in the background. Find your Internet Explorer or Netscape Browser program
(Use the Start button and search under Programs) and use THAT program to access Blackboard. Internet
Explorer has been pictured in this handout.
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